
BY-LAWS OF THE

CITIES OF STAUNTON AND WAYNESBORO AND AUGUSTA COUNTY

LOCAL EMERGENCY PLANNING COMMITTEE

Article I

Creation

Section 1. Creation.  The Cities of Staunton and Waynesboro and Augusta County Local Emergency Planning Committee was created by the Virginia Emergency Response Council (VERC) on July 30, 1987, based upon the recommendations of the cities of Staunton, Waynesboro and the County of Augusta, for implementation of Title III of the Superfund Amendments and Reauthorization Act of 1986.


Section 2.  Definitions.  As used in this document, the following terms shall have the following meanings:

A. “Emergency Planning District” means the Cities of Staunton and Waynesboro and County of Augusta.

B. “LEPC” means the Cities of Staunton and Waynesboro and Augusta County Local Emergency Planning Committee.

C. “VELRV” means the Virginia Emergency Response Council.

D. “SARA” means the Superfund Amendments and Reauthorization Act of 1986.

Article II
Membership and Responsibilities

Section 1.  Members.  The LEPC shall be composed of individuals appointed by the VERC from nominations by the City Managers of Staunton, Waynesboro and the Augusta County Administrator.  There shall be no less than two representatives from each of the following categories:

A. Elected state and local officials.

B. Law enforcement, civil defense, firefighting, and environmental groups.

C. Broadcast and print media.

D. Community groups.

E. Facilities subject to the emergency planning requirements of SARA.

Interested persons may petition the VERC to modify the original membership of the LEPC.  Members of the LEPC shall incur no individual or personal liability for actions taken in good faith by them as members of the LEPC.

Delinquent Members


Any member who misses two (2) consecutive meetings will be contacted by the Secretary in writing to determine his intentions as far as continuation of membership on the LEPC.  If he no longer wishes to continue membership, he will be requested to submit his resignation in writing and a new member will be appointed.

Section 2.  Responsibilities.  The LEPC shall be responsible for the following:

A. Election of officers necessary to carry out the functions of the LEPC.

B. Preparation of an emergency plan in accordance with Section 303 of SARA.  The LEPC shall review the emergency plan yearly or more frequently as circumstances change in the community or at any facility.

C. Evaluation of the need for resources necessary to develop, implement, and exercise the emergency plan, including recommendations with respect to additional resources that may be required and the means of providing such additional resources.

D. Adoption of rules of procedure to carry out the provisions of SARA.

Article III

Officers and Duties


Section 1.  Officers.  The officers of the LEPC shall consist of a Chairman, Vice-Chairman, Secretary/Treasurer, Community Emergency Coordinator and a Community Information Coordinator.


Section 2.  Election and Term of Office.  At an annual meeting held in January, the LEPC shall elect a Chairperson in even years and a Vice-Chairperson in odd years.  Subsequent to this election, the Chairperson shall appoint all subcommittees, an Emergency Coordinator, a Community Information Coordinator and a Secretary/Treasurer.  All officers shall serve a one (1) year term and may be re-elected or reappointed, except the Chairperson and the Vice-Chairperson shall serve a two (2) year term, and may be re-elected.


Section 3.  Chairperson.  The duties of the Chairperson shall be to preside at all meetings, maintain the orderly conduct thereof, and rule on all parliamentary matters.  He shall act as official spokesman for the LEPC and shall sign all documents authorized by the LEPC.  The Chairperson will countersign all vouchers submitted to the fiscal agent for payment.  The Chairperson will make an annual report on the work of the committees to all local participating jurisdictions.


Section 4.  Vice-Chairperson.  The Vice-Chairperson shall act in the absence of the Chairperson or at his request.  In the event of the resignation of the Chairman, the Vice-Chairperson shall serve in that position until a successor is elected by the LEPC.

Section 5.  Secretary/Treasurer.  The Secretary/Treasurer shall record and retain the minutes of all LEPC meetings, a copy of which shall be forwarded to the Chairperson no later than 15 days after the meeting.  The Secretary/Treasurer will prepare and sign all vouchers for payment authorized by the committee.  The Secretary/Treasurer will maintain formal minutes of all meetings of the committee and keep on file the necessary correspondence documentation that will develop from member localities of the Local Committee as well as from State and Federal agencies.  


Section 6.  Community Emergency Coordinator.  The Community Emergency Coordinator shall make determinations necessary to implement the emergency plan.  The Community Emergency Coordinator shall also receive all chemical release notices and forward a copy of each to the Community Information Coordinator.


Section 7.  Community Information Coordinator.  The Community Information Coordinator shall be responsible for the following:

A. Notify the news media about committee activities and meetings.

B. Develop and implement procedures for receiving and processing requests from the public in accordance with the community right-to-know provisions of SARA.

C. Receive and file lists, Material Safety Data Sheets (MSDS’s) Tier I-II Forms, and other public information received by the LEPC.

D. Publish an annual notice in local newspapers that the Emergency Response Plan, Material Safety Data Sheets (MSDS’s), and inventory forms are available for public review and comment at a designated location.  The notice shall also state that follow-up emergency notices may subsequently be issued.  

Section 8.  Fiscal Agent.  A participating jurisdiction will be selected as the fiscal agent.  An agreement will be executed between the fiscal agent and the Committee.  The Fiscal agent agreement will be made an appendix to these by-laws.  

Section 9.  Finance.  The Secretary/Treasurer will maintain records and invoices of money transactions.

A. Expenditures of $500 or less will be approved by the Secretary/Treasurer and the Chairman.

B. Expenditures over $500 will be approved by the committee at a regular or called meeting and recorded in the minutes.

C. All invoices will be approved by the Secretary/Treasurer and the Chairperson before submitting to the Fiscal Agent for payment.

D. The Chairperson and the Secretary/Treasurer will prepare a budget annually in January, obtain approval from the committee and forward to the jurisdictions of Augusta, Staunton and Waynesboro for their approval.

E. Committee members will use LEPC purchasing forms to purchase items, services, etc.

Article IV

Subcommittees


Section 1.  Subcommittees.  The Chairperson shall appoint subcommittees as necessary to carry out the duties of the LEPC.

Article V

Meetings


Section 1.  Frequency.  The LEPC shall meet as often as necessary and no less frequently than once per quarter.  Meetings other than regular quarterly meetings may be called by the Chairperson or any three LEPC members in accordance with the proper public notice procedures.


Section 2.  Location.  Meetings shall be held at the Augusta County Government Building, Verona, Virginia.


Section 3.  Quorum.  A quorum shall consist of at least six members as long as there is at least one person from each political jurisdiction present.


Section 4.  Rules of Procedure.  All meetings of the LEPC shall be conducted according to the most recent edition of Robert’s Rules of Order.

Article VI

Amendment of Bylaws


Section 1.  Procedure.  The bylaws may be amended, in whole or in part, at any meeting of the LEPC, provided that the proposed amendment has been tabled for a period of 30 days.


Section 2.  Primacy-of SARA.  In the event of any conflict between SARA and these bylaws, the requirements of SARA shall prevail.

RULES OF PROCEDURE FOR

PUBLIC COMMENT AND INFORMATION
A. The public is invited to attend the Staunton, Waynesboro and Augusta County Local Emergency Planning Committee meetings.

B. A copy of any information filed under SARA can be obtained upon written request from Bruce Crow for a fee of five dollars ($5.00) per copy, during normal working hours at the following locations:

Bruce W. Crow 

Chief of Fire-Rescue

18 Government Center Lane

Verona, VA  24482

C. All Emergency Operations Plans can be reviewed during normal working hours at the following locations:

Staunton and Waynesboro



Augusta County
Staunton Library




Fishersville Library

1 Churchville Ave.




PO Box 600-C

Staunton, VA  24401



Fishersville, VA  22939

Waynesboro Public Library

606 S. Wayne Ave.

Waynesboro, VA  22980
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