SMA Deployment Checklist

	Deployment Information
	Personal Items (continued)

	· Name of Requesting State
	· *Sun block

	· Reporting location
	· *Insect Repellant

	· Name/address/phone # of contact
	· *Food/Cooking Equipment

	· Reporting date/time
	· *Water/Water Purification Tablets

	· Transportation arrangements
	· *First Aid Kit

	· Resource request #
	· *Gloves

	· Lodging arrangements
	· *Small radio/batteries

	· Emergency contact #
	· *Detergent tabs

	· Type of assignment
	· *2-3 rolls of quarters

	· Duration of assignment
	· *Hand Sanitizer

	
	· *Benadryl cream

	Personal Items
	

	· Clothing (Appropriate for location and assignment, and enough for the duration of the deployment)
	Equipment/Supplies

· Laptop computer with fax

                 capability/internet accessible

	· Locality apparel
	· Printer (optional)

	· Official ID
	· Agency cellular phone with charger/extra battery/Satellite phone

	· Toilet Kit/Shower Shoes/Towel/Washcloth/Toilet Paper/Liquid Soap
	· Agency pager with extra batteries (nationwide and/or local)

	· Foul-weather gear
	· Calculator

	· Proper footwear
	· Pens/pencils/stapler/hole-punch/file folders/paper clips

	· Cash/credit card for duration of deployment
	· Notepads

· Computer supplies

	· Eyeglasses/contact lenses/Liquid Tears to flush eyes
	· SMA Operations Manual

	· Medications for duration of deployment
	· SMA Forms

                 - Deployment Checklist

	· Notebook
	                 - Conference call checklist

	· Flashlight with batteries
	                 - Mobilization Checklist

	· Timesheet
	                 - Deployed Personnel Tracker

	· *Safety glasses
	                 - Personnel Information Form

	· *Hearing protection
	                 - Demobilization Checklist

	· *Hardhat
	                 - Cost Tracking

	· *Safety vest/Fix-a-Flat
	    - Hourly Time Sheet

	· *Small tent
	                 - Response Survey Form

	· *Cot/Ground pad/Air Mattress
	

	· *Sleeping bag/blanket/pillow
	


* Optional personal items                                                               
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