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Feature Overview 
FEMA mandates that Applicants report on all properties acquired through the Hazard 
Mitigation Assistance (HMA) grants category every three years.  The Open Space 
Verification Report helps to ensure that designated land aligns with established standards, 
benefiting current and future generations.  

The Open Space Verification Report allows organizations to:  

• Confirm all properties listed meet the open space requirements,  
• Report if any properties are either missing, or incorrectly listed as open space, and  
• Document inspection dates for each property. 

 

The Open Space Verification Form 
The form allows you to:  

• Describe how each property is currently 
being used  

• Upload a recent site photo 
• Verify inspection dates and open space 

compliance  
• Flag missing or misclassified properties  
 
 

Note: In the Property cell of the Open Space 
properties table, the red (View/Edit) text is 
linked to the corresponding Grant Application 
Worksheet which will open in new window.  
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Completing the Open Space Verification Form 
1. For each property listed in the table:  

a. Verified as Open Space: Check the box if the property is being maintained in 
accordance with the open space requirements. 

b. Current Use: Describe how the property is currently being used (e.g., natural 
habitat, recreational trail). 

c. Date Last Inspected: Enter the date of the most recent inspection.  
d. Site Photo: Upload a recent photo of the site using the upload icon. There are 

two ways to add a file: 
o Drag and drop your photo file into the white upload area, 
o Click Choose Files... to browse and select the file from your device. 

 
Repeat this process for each property listed.  
 

2. If a property is not consistent with the terms of the grant:  
a. Select Yes from the dropdown in the section labeled Are there any properties 

that are not consistent…?. 
b. A new table will appear. Use the Property dropdown to choose the affected 

parcel.  
c. Provide a clear explanation of the issue in the Explanation textbox. 
d. Click Add to include additional properties as needed. 
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3. In the Comments section:  

a. Flag any properties that appear on the list but should not be classified as open 
space. 

b. Identify any properties that should be listed but are missing. 
 

4. Certify the report 
a. Check the box on the left to confirm you have inspected the properties and that 

the information provided is accurate. 
b. Review the certification statement to ensure it aligns with your inspection 

findings.  

 

5. Click Save in the action bar located along the top of the form to return later or Submit 
to send it to VDEM for review. 

 

Viewing Open Space Verification Reports 
Access your organization’s Open Space Verification Reports from the Accounts tab in the 
left navigation bar of the Applicant page. 
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The Open Space Verification Reports page lists your available reports by year and displays 
key details, including the total number of properties, the number verified, whether all 
properties have been verified, and the current workflow step.  
 
1. In the left navigation bar, open the Accounts tab to expand the submenu, then click 

Open Space Verification Reports to view the open space properties as they were 
recorded when the reports were run.  

 
2. Select a report from the list to open it. You’ll be redirected to the Open Space 

Verification Report Summary, like the one shown below. 
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3. Click the Form tab on the left navigation bar to see the report details. 

 
4. To view site‑specific photos, click the corresponding icon in the Site Photo column. All 

uploaded photos are also available on the Documents tab. 
 

5. In the Property cell of the Open Space properties table, the red (View/Edit) text is 
linked to the corresponding Grant Application Worksheet which will open in new 
window.  
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